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Purpose of the CAO

Å CAO processes applications to undergraduate courses 
in Higher Education Institutions (HEIs).

Å Offers are issued and acceptances are recorded by CAO.

Å Assessment of applications and decisions on 
admissions are made by HEI Admissions Officers.



Application Process



CAO Handbook

CAO distributes to schools 
and individuals a handbook 
containing instructions and 
information about the 
application process.

Every applicant should be 
familiar with the contents of 
the CAO Handbook.



HEI Prospectuses

Information on courses is 
available from each HEI and 
prospectuses should be 
consulted before making 
an application. A course search 
facility is also available at 
www.cao.ie

Participating HEIs in the Republic 
of Ireland include Universities, 
Institutes of Technology and 
other designated institutions. 



Making an Application

Applicants are encouraged
to apply online.

The website address is

www.cao.ie

/ƭƛŎƪ ƻƴ ΨApplyΩ ŀƴŘ ŜƴǘŜǊ
the information requested.



Timely Action

In order to be fair to all 
applicants, closing dates 
are strict and therefore 
action should be taken 
in good time.

DO NOT LEAVE 
EVERTHING TO 
THE LAST 
MINUTE!



Application Form

Å Information which identifies you is of the 
utmost importance. 

Å Carefully enter details such as your name, 
address, date of birth, schools attended, 
board numbers, candidate numbers, etc.

Å Your examination details must be entered 
with great care.

Å Make sure you inform CAO about all 
relevant qualifications and exemptions ς
select the relevant section(s) from the 
Qualifications and Assessments summary on 
the application form.

CAO Application Form



Application Number

Å When you apply online your application number will 
appear on screen. You will also receive an email 
containing your CAO application number. 

Å This number is private and it will be used in every 
correspondence between you and the CAO for the 
rest of the year.



Qualifications & Assessment

Å You must complete the Qualifications and Assessments 
section(s) that is relevant to you.

Applicants presenting GCE/GCSE examinations 
are required to provide additional information 
to support their application. 



Qualifications & Assessment

Å Applicants completing A Level examinations in 
summer will be asked to insert their 5-digit 
centre number and 4-digit candidate number
for each examination. 

Å You must inform CAO if you are taking your 
summer examinations with CCEA and/or with 
British/Welsh examining boards. If we do not 
have this information CAO will be unable to 
obtain your results electronically. If this 
information is not received a minimum of 10 
working days before Round One offers you will 
not receive an offer in this round. It will be the 
responsibility of the applicant to provide CAO 
with certified photocopies of results.

Å Detailed instructions for the completion of this 
part of the application form may be found in 
the CAO Handbook (see pages 4, 5 & 6) and on 
the website. 

2019 CAO Application Form



Informing CAO of all GCSE, AS & A Levels

Å GCE/GCSE Applicants must inform CAO of any GCSE, AS & A Level examinations previously 
taken ςthese results are required to meet minimum entry requirements, but are not used for 
points computation purposes.

Å Applicants must also advise CAO of any previous AS and A Level awards and provide certified 
photocopies of certificates/statements of results produced by an examining board to support 
their application. 

Certified photocopies of certificates/statements of results produced by an Examining Board 
must be supplied to CAO a minimum of ten working days in advance of Round One offers. 
A certified photocopymeans that youphotocopythe documents and then bring both the originals 
and thephotocopiesto an acceptable person or body (School, University, Police Station, 
Admissions Office, Notary) where they will stamp thephotocopyas being a truecopyof the 
original.



AS Level Results

Å CAO advises GCE applicants to discuss the AS Level certification process with their school. 

Å AS Level results are frequently cashed in along with A2 Level results in the final year. As a 
result, candidates often will not have evidence of their AS Level results until the release of 
their A2 Level results in August. 

Å In this instance, CAO will expect to receive electronic notification of the AS Level results 
provided that the applicant has supplied their correct Board, Centre Number and Candidate 
Number for all subjects that will be cashed in in August. 

Å If your school cashes in AS Level results in the same year as A2 Level results, you must enter 
the remaining AS Level subject carried forward on your CAO application ςyou must use the 
ǎǇŀŎŜ ǇǊƻǾƛŘŜŘ ŦƻǊ Ψ9ȄŀƳƛƴŀǘƛƻƴǎ ǘƻ ōŜ ǘŀƪŜƴΩ ƛƴ ǘƘŜ vǳŀƭƛŦƛŎŀǘƛƻƴǎ ϧ !ǎǎŜǎǎƳŜƴǘǎ ǎŜŎǘƛƻƴΦ

Å CAO must be informed if the candidate sat any AS or A2 Level examinations at a different 
school. 



Å No school stamp on supporting documentation

Å Providing documents provided by a school as opposed to an examining board

Å Not informing CAO of GCSE examination results

Å Not informing CAO of previously taken AS & A Levels

Å Not supplying Centre Number and Candidate Number for current year examinations

Å Pre-U examinations should be included under Other School Leaving qualifications. You 
must also supply Centre Number and Candidate Number in the GCE section. 

Å BTEC qualifications should be listed under Other School Leaving qualifications

Common Errors



Choosing Courses

Å Consult your Careers Teacher/Adviser.

Å Discuss your options with family and friends.

Å Details about courses may be found in HEI 
prospectuses and by consulting HEI websites.

Å A course search facility is available on the CAO 
website. 


